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Welcome to the University of Reims Champagne Ardenne!! Whether your stay is for 
three years or a semester, we are very happy that you have chosen to become a 
“Esiecien”, student at ESIEC, Ecole Supérieure d’Ingénieurs en Emballage et 
Conditionnement for your exchange program. We are positive that this will be a great 
experience for you academically and socially speaking.  
We hope that you are able to get the most out of your time at Esiec and so we have 
compiled this handbook for you to know some facts about ESIEC before you even get on 
the plane.  
It also has information on what there is to do around town and in the area, what the 
dorms are like, and how to start getting involved right away in your campus community. 
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1. Presentation of the school 

 
1.1 Generalities 

 
  ESIEC is a 3-year Packaging Engineering program for students who have already 
completed two or three years of higher education.  At the end of these three years, 
the Engineering degree in France (BAC +5) will be awarded. 
 

ESIEC is part of the University of Reims Champagne Ardenne in Marne. The town 
of Reims is located an hour and a half northeast of Paris, halfway between Paris and the 
Belgium border. 
 

1.2 The school and its courses 
 

1.2.1 The premises 
 

In the school there are regular class rooms (lecture-style) and TD (for “travaux 
dirigés”, which are applications in exercises of the lectures), laboratories for the tests 
and experiences but it also includes the administration premises, the accounts 
departments, the office of the school director and the offices of the teachers. Let’s 
also notice that a major part of a floor of ESIEC is reserved for searchers and for 
persons preparing a thesis; they are about 20 in total. 
 

1.2.2 The promotions 
 

The school has approximately 60 students in each of the three years.  Most day’s 
timetable consists of courses from 8am-noon and 2pm-6pm, Monday to Friday; but 
these times are changeable, and sometimes Saturdays.  Classes last between 1 to 4 
hours in length, with breaks every 2 hours.   

 
1.2.3 The courses 
 

Depending on the classes, the courses are taught as theoretical classes, 
supervised classes TDs (“Travaux Dirigés ») and Practical classes TPs (“Travaux 
Pratiques “) where we practice experiences and tests with the numerous resources of 
ESIEC. 

The classes are taught using different methods, oral, overhead or video 
projection with a computer support.  

Each course is called a “module” and can last from 10 to 70 hours in total. The 
modules do not always take place at the same times each week, throughout the 
semester or year.  They are scattered, and sometimes sessions are more or less intense 
according to time. 
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The teachers are for most of them university Prefessors but there are also 
teachers from industries employed half time to full time. Most of them work at school 
and some of the professors are responsible for one of the years, it is therefore very 
easy to meet them when needed. 
 

1.2.4 The timetable 
 

The timetables are posted on the bulletin board of each promo (grade) two weeks in 
advance and are indicated by week. These timetables can sometimes get changed, but 
most of the time, never to something unpleasant. 
The second and third years are divided in semesters, except for one or two courses, 
which are spread out on two semesters. 
 

1.2.5 The exams 
 
The coefficient used for calculating the final grade depends on the volume of 

hours for each course, but the coefficients of the TDs, TPs, essays, projects and 
presentations vary by module and those grades will be counted into the final grade as 
well depending on the teachers.  

The final exam dates are set during the semester. For first and third years, the 
exams are spread out during the whole school year. For the second year, which is 
divided in semesters, there are two sessions, one in February-mars and the second one 
in June. 

Exams are hand written essay-format, unless otherwise noted. They need to be 
written in fountain pen or permanent ink.  

 
1.2.6 Passing conditions 

 
When students receive a grade below a 6/20 on an exam, they are required to 

resit the exam.  
In order to pass into next school year, the average grade must be over 10/20 

and no course must be below 6/20. 
In case of an average grade superior to 10/20 and courses below 6/20, the 

failed courses must be made-up in September. 
In case of an average grade inferior to 10/20, all exams below 10/20 must be 

resat in september. 
The make-up exams for third year students are set at the beginning of July (the 

week before graduation). 
 

1.3 The trainees and projects 
 
During the three years at ESIEC, you will have to undergo two internships and 

one industrial graduation project. The first internship will be carried out for two to 
three months (middle of June to middle of September) between the first and the 
second year and the following internship for five months (beginning of July to end of 
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November) between the second and the third year.  The industrial graduation project 
lasts ten weeks mixed with regular lecture classes during the third year from Mars to 
the end of June.  Almost all internships and projects are remunerated. 

 
1.4 Beginning of the school year and vacations 
 
The beginning of the school for first years is set in the middle of September 

and for the second years beginning of October. The third years start in the beginning 
of December, when coming back from the internship.  

They have a two-week vacation for Christmas, a one-week vacation in February 
and a one to two-week vacation for Easter (for third years it depends on their project).   

There are one or two day holidays throughout the year to make long weekends.  
Check a French calendar for government holidays. 

School finishes beginning of June for 1A (so they can begin 3-month summer 
internships), middle of June for 2A (so they can begin 5-month internships), and at the 
end of June for 3A.  Graduation is the first or second week of July for the 3A. 
 

Students will go to their home cities during vacations or go on vacation with 
other students.  This is a great way to meet people, get to know your classmates, be 
exposed to French culture, and travel! 
 

1.5 ESIEC commodities 
 

1.5.1 Computer rooms 
 
There is a computer lab on the first floor with approximately 15 computers 

which have access to email and the Internet. Every student has an email and personal 
information account set up. A login and password are needed to use the computers.  
Having an ESIEC email address will allow you to get all of the internal e-mails that are 
sent out so that you are informed of happenings. A second room for third year students 
only has an additional 12 computers.   

Eventually, there are still other computer rooms but these are necessary for 
computer classes. Nevertheless, they are accessible outside school time for working on.  

 
1.5.2 Photocopier 

 
There is a photocopier for student’s use in the hallway next to the computer 

room.  You will need a photocopier card to use it.  A cheque of 9€ is needed as a deposit 
to get the card and then you will be allowed 900 photocopies. This card can be 
recharged as often as possible. 
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1.6 The organizations 
 

1.6.1 The BDE 
 
The BUREAU des ELEVES (BDE) of ESIEC is the school’s Student Committee in 

compliance with the law of organizations from 1901. The board members are renewed 
every year in the middle of May. All students of the three promotions of ESIEC vote 
the members of this association. The members are elected when they come to the end 
of the first year. 

At the head of BDE ESIEC are six trainee- Engineer students with a defined 
responsibility domain: The President, Vice- President, Treasurer, Responsible for 
External Relations, Responsible for Public Relations and Secretary. To these six 
members are added a certain number of active members who are volunteers to help with 
different numerous tasks.  

The BDE are in charge of making the atmosphere and environment at ESIEC 
pleasant, to promote the image of the school and establish relations between different 
schools. 

 
Diverse manifestations:  
 
 Welcome and Integration party of the first years: The BDE organizes 

an integration of the first year students during a week with excursions, activities 
during the day and by night. The weekend continues until Saturday night, the last step 
of the integration. 

 
 Helping organizing the open doors day: Welcoming of the visitors and 

guiding through the school. Organization of a welcome drink. 
 
 Organization of forums and expositions: Logistics and display stands 

 
 Special events: Telethon manifestations; 24 hours of Stan in Nancy 

(inter-school meeting) 
 

 Organization of evenings during the whole year: Halloween, Christmas, 
“Galette des rois”, Carnival… 
 

 Other activities: 
Publishing of previous exam review, welcoming of the students arriving for the 

student interviews, country club (country dinners and growing of flowers outside the 
school), and all other events that better the student life. The members can be 
contacted for further information: Contacts by simple letter, or by fax (n° of the 
school fax), by phone (0033 326 05 37 59, answering machine), or by e-mail 
(bde@esiec.ens.univ-reims.fr). 

Find the BDE directly on the web site at the following address: 
http://bde.esiec.free.fr 
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1.6.2 The AMPAC (~Alumni association) 
 

AMPAC is an organization, which allows keeping contact with those who have graduated 
from ESIEC. They can help you in you research of internships or projects. 
 You can join for a small fee of 7€ and get access to their website for jobs and a 
directory book.  
There are lists for each promo with the students’ names, addresses and phone numbers.   

 
1.6.3 Ideapack 

 
IDEAPACK is an organization in compliance with the 1901 law governed by second 

year students of ESIEC.  
 
IDEAPACK work as a company and allows bringing closer the engineering students 

and the industrial world of packaging. 
 
How does it deal with the demands of the industrials? 

 
 Taking knowledge of the needs of the company in order to realize the study that is 

to be carried out. 
 Research over the most appropriate means: selection among the 160 engineering 

students and use of the ESIEC machine park. 
 Establishment of an estimate and a planning of the work, designation of a 

responsible for the project who will be the privileged negotiator with the company.  
 Drawing up of the contract.  
 Permanent supervision of the team.  

 
 
What kind of performances does it realize? 
 
Here are some examples: 
 Test of resistance to vibrations, to shocks.  
 Altering tests, abrasion resistance, and compression.  
 Marketing studies 
 Translation of technical documents, standard research. 

 
1.6.4 Other clubs 
 

 The Bureau Des Sports (BDS): The BDS is the Sport Committee at 
ESIEC. They organize football games on Monday nights, virtual formula 1 competitions 
at schools, rugby weekends. They can have special prizes for important games. 
 

 The photo club (initiation to the development of photos),  
 

 The Embal’potins (School magazine)… 
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2. Inscription at ESIEC 
 

2.1 The Inscription Form 
 
1 – Ask for the Inscription form at ESIEC by e-mail 
2 – Documents that will be asked for: 
 

• The original of your last college grades or diploma and their photocopies, and the 
translation in French. 

• Your University degree and its photocopies and the French translation. The 
courses followed must be detailed and the rank.  

•  A detailed CV: name and address, scholarship, professional experiences, extra 
scholar activities, hobbies, informatics knowledge and foreign languages. 

• A long motivation letter dated and signed by the student with the university 
seal. You will explain your professional projects: your studies, why you wish to 
study in France at ESIEC, the link with your current studies, what you want to 
do after: objectives, cooperation…  

• An attestation assuring your French skill or a recommendation letter from your 
French teacher mentioning your French level.  

 
 Then the admission committee of ESIEC will study your candidature. If you are 
accepted, ESIEC will send you a pre-inscription form in order to ask for a visa. 
 
 
 

2.2 If you are accepted 
 

2.2.1 Inscription fee 
 

The inscription fee is about 900 € including the inscription at ESIEC, the social 
security, the obligatory health complement, first month accommodation and deposit. 

Furthermore you will need about 460 € to 540 € per month for accomodation, 
food, personel expenses…) 
 
 

2.2.2 Inscription at the university 
 

For inscription, you must bring on the inscription day to ESIEC: 
 

1/ The inscription form handed out the first day fully completed 
 

2/ The following documents: 
• Three birth certificates and their translation with the names and first 

names of the father and the mother, with photocopies. 
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• An Identity card or a passport with photocopy. 
• Your passport showing the visa long journey for students and a photocopy 

of the visa. 
• Seven identity photos with your name and first name at the back of each 

photo. 
• A photo of your grant attestation or other document of your resources. 

An identification numbers of your account 
• A RIB, identification numbers of your account (when your bankaccouont is 

opened) 
• Health book with your vaccinations 

 
Attention: Without these documents, you will not be accepted to an ESIEC school year, 
neither a stay in France. 
 
 The students who do not need the Visa are the students from CEE , Island, 
Norway, Andora, Monaco, Switzerland, Vatican. 
 

3/ Checks to pay 
The inscription fee for the treasurer of the University (“agent comptable 
de l’université”) 

• 

• 
• 

• 

The obligatory student insurance. Either MGEL or MNEF. 
If needed, with your insurance, the house assurance. 

Only then you will be handed an inscription attestation (for foreign students: yellow or 
pink paper). Several photocopies must be done. Then you will receive your student card. 
Other documents that will be asked for: 
 

2.2.3 Inscription at the sub-prefecture  
(Obligatory in order to obtain your stay document “carte de 

séjour”) 
You must rapidely go to a sub- prefecture in order to get a rendezvous 
 
You must on the day of the rendezvous bring these documents: 
 

Three identical identity photos with a white background, uncut.  
• A 0.5 € stamped envelope with your name and address in France written on it. 
• Your passport and visa and its photocopies. 
• Your birth certificate and their translation with the names and first names of 

the father and the mother, with photocopies. 
• An accommodation attestation (CROUS or other) and its photocopy.  
• The inscription certificate at the university and its photocopy. 
• An attestation of your social insurance and its photocopy. 
• Your grant attestation or other document of your resources (460 € to 540 €).  
 

 
 

10



You will be given a receipt. It is very important that you always have this paper 
because it can be used as an identity card during possible police controls. Then you 
will receive your “Carte de séjour”. Make sure to do photocopies. 
 
Address:  
Sous-préfecture de Reims.  
Place Royale  
51100 Reims 
Tel :  +33 3 26 86 71 00  
Fax : +33 3 26 86 71 65 
 

2.3 Opening of a bank account 
 

It is obligatory to open a bank account in France. Much is paid with checks or 
credit card. It is free to open a bank account. You can deposit money at these and 
withdraw money from your accounts for free. 

It will be necessary to pay your rent, your University inscription and your 
insurance company with checks. 
 

How to open a bank account? 
1/ Choose a bank close to your residence 
2/ Take a rendezvous with the banker 
3/ Requirements: 

• A photocopy of your attestation of a stipend or wages. 
• A photocopy of your University certificate 
• Your passport 
• A photocopy of your rental contract 
• The amount of money you want to deposit on your account. 
 

You will receive several RIB (relevé d’identité bancaires), which is the identification 
numbers of your account, which you will need, in many different situations.  

You will have to wait about 10 days before receiving your checkbook and credit card. 
The bank will let you know when to come and pick it up. 

In the meantime, you can always go to your bank and withdraw money. You can also 
ask your banker for a bank check in exchange of an exact amount of money to pay your 
University inscription fee, insurance, rent and other urgent matters. 
 
N.B. You will obligatory need insurance for your house, which can be asked for at your 
bank! 
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3 Other formalities 
 

3.1 Accomodation 
 

1 - For your accomodation you can go to: 
 

Responsible: Sylvie Periquet 
E-mail: relations-internationales@crous-reims.fr 
 
CROUS de Reims 
34, boulevard Henri Vasnier 
BP 2751-51063 Reims 
France 
Tel : 0033 326 50 59 00 
Fax: 03 26 50 59 29 
 

2 - For further information you can go to: 
 http://www.ville-reims.fr/france/notre-ville/Default.htm 
 
You will need a housing insurance. The bank can give you one or you can get 

assured at you mutual insurance company at the same time as your inscription at the 
university. 
 

3.2 Scolarships 
• Some scolarships can be attributed referring to your school records by 

the french gouvernement, but they are very difficult to obtain. 
• AUF: Agence Universitaire pour la Francophonie: University Agency for 

the Francophone. 
• The french Ambassy in your country 

In that case, you must send your inscription form to ESIEC (+documents) before the 
end of December last call. 

• Other possibilities: Find information in the country you come from: towns, 
universities, sponsors, bank allowances etc… 

 
 

3.3 Transports 
 

3.3.1 Bus  
 

The city has a bus system with many different routes that link all parts of the 
city.  The bus is called TUR (Transports Urbains de Reims) and you can purchase 
individual tickets on the bus (0.80€) or a pack of ten (cheaper) at “Tabac’s” and the 
TUR store downtown, nr 5 rue Chanzy (which also has bus route maps).  Tickets are to 
be stamped/punched when you get on the bus, and it is your responsibility to do this.   
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The bus line to ESIEC is the line F. 
It is also possible to buy a card every month for 23€. 

For further information please refer to the www.tur.fr 
 

3.3.2 Train  
 

If you want to get round in France, the train is a good way, especially with the 
SNCF 12-25 card for students between 12 and 25 years old.  You pay 42 € for the card 
and then get reduced rates between 25 and 50% lower than regular price.  It’s a good 
deal if you are traveling several times.  The card is valid one year and then can be 
renewed. 
 For your information, Paris is one and a half hour from Reims. 
For further information please refer to the www.sncf.com 
 
Advice: Get a city map so that you can find your way around. 

 
3.4 Telephone 
 

Cell phones are very common in France almost everyone has one.  It is convenient for 
students who are rarely at home and often at the school or elsewhere.  It is cheaper to 
make calls between cell phones than from a landline to a cell phone. There are two 
solutions: 
 The all-including price where you pay a set price every month which gives you the 
right to a certain number of hours (for ex 31€ for three hours of communication) 
 The mobi-carte: You buy a prepaid card that you can use within six month. This 
solution is more expensive, but more adapted to people who communicate less. 

The stores selling these phones are numerous in France and you will not have any 
problems to find one if you are interested in buying a phone. 
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4 The extras 
 

4.1 The ESIEC evenings 
 
The BDE, in addition to the integration, also organizes some evenings al along the 

year in order to celebrate particular events like Halloween, Christmas, etc… 
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4.2 Where to eat. 
 
For lunch, you generally have one and a half hour in average to eat. This gives you 

the time to choose one of the three university restaurants surrounding ESIEC. It is, of 
course, the principal area where « esieciens » (Esiec students) have their lunch.  

 
It is also possible to eat at school, either you bring your food to school and eat 

them in the cafeteria or buy directly sandwiches there. Students assure this service.  
 
4.3 The weather in Reims 
 
The weather is seasonal and to some persons displeasing. It can get very cold in 

winter (to -15°C) and quite warm in summer (25 to 30 °C). Therefore, foresee clothes in 
consequence.  

 
 
4.4 History of RHEIMS 
  

At this time a 200 000 inhabitants town, Rheims has always been a key town / central 
to history ever since Antiquity. 
The richness of its past reveals itself in its varied and prestigious architectural 
heritage like Notre Dame Cathedral and Saint Rémi Basilica. You will delight wandering 
along its streets in search of a Gallo-Roman triumphal arc or an art deco front… 

The baptism of Clovis, by the bishop of Rheims, Saint Rémi, at the end of the Vth 
Century, was founder of the Frank kingdom then converting Europe to Christianity.  

Town of the coronation of the Kings of France, Rheims deeply marked the monarchic 
history of the country.  

In Rheims was signed the surrender of the German armed forces, on 7 May 1945 and it 
was in Rheims too that the reconciliation between Général De Gaulle and chancellor    
Adenauer was sealed in 1962.  

Town of Champagne, the subsoil of Rheims is composed of 250 Kms of cellars and Gallo-
Roman Crayères.  

The most famous Maisons de Champagne will disclose you all the secrets concerning the 
most famous wine in the world 

 
 

15



Coronation city:  
• 57 B.C. : alliance is sealed between the Remes and Julius Caesar 
• From 16 to 13 B.C. : the town, called Durocortorum becomes the capital of the Gaul 
Belgium 
• End of the 3rd century A.D. it remains the capital of the Second Belgium 
• Around 498: Clovis is baptized by Saint Remi 
• 816: Louis le Pieux is crowned emperor: first coronation in Rheims 
• From the 10th to the 13th century: influenceand extension of the Cathedral School / Ecole de 
la Cathédrale 
• 1429: coronation of Charles VII in the presence of Joan of Arc 
• 1564: Opening of the first seminary in France 
• End of the 16th century: Henri IV is not crowned in Rheims, then fallen to the hands of the 
League 
• 1685: founding of the Christian School Institute by Jean-Baptiste de la Salle 
• 1619: Birth of Jean-Baptiste Colbert, future minister for Louis XIV 
• 1790: Jean-François Pierret becomes the first mayor of the town 
• 1814: Last victory of Napoleon  
• 1825: Charles X is the last king to be crowned in Rheims after Louis le Pieux, Robert I, 
Lothaire, Henri I, Philippe I, Louis VII, Philippe Auguste, Louis VIII, Louis Ix (Saint Louis), 
Philippe III, Philippe IV, Louis X, Philippe V, Charles IV, Philippe VI, Jean II, Charles V, 
Charles VI, Charles VII, Louis XI, Charles VIII, Louis XII, François I, Henri II, François II, 
Charles IX, Henri III, Louis XIII? Louis XIV, Louis XV, and Louis XVI. 
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4.5 The monuments of Reims 
 

4.5.1 The cathedral 
 

The Rheims cathedral was rebuilt after a 
fire in 1210. Its choir at the east end, from 
the outside, displays the synthesis of Gothic 
elements: flying butresses (masonry arches 
springing from piers to support a wall), 
thinner walls, and tracery windows. The 
sculptural elements emphasize that this part 
is the most sacred of all of the cathedral's 
spaces. Erecting such a great cathedral 
placed strains on the inhabitants of the city: 
the construction was paid for by heavy taxes. 
The cathedral clergy offered indulgences to 
those who contributed to the building fund, 
part of an agressive fund-raising campaign 
that alienated the burghers. In 1223 the 
building came to a halt when the people of 
the town attacked the archbishop's palace, 
forcing the bishop and chapter to flee. The 
Pope placed an interdict on the town and the 
king passed harsh sentences on the rebels, 
delaying the completion of the choir, which 
was not consecrated until 1241. The 

framework was to burn again in 1914 and was therefore replaced by a reinforced 
concrete framework, the setting of which lasted from 1926 to 1935. 
 

Cathedral of Rheims 

Joan of Arc Festival 
 
June 14th and 15th 2003 
Each year, a succession of shows and living 
historical epic are offered. In a medieval 
atmosphere, Visitors can stroll along the 
medieval market stalls. Many events highlight 
the Joan of Arc weekend of celebration: on 
Sunday, the coronation cortège with over 
2000 people – dancers and minstrels, medieval 
dressed, escort Joan of Arc and Charles VII. 
For a weekend, Rheims becomes again the 
coronation city.  

At the same dates, the “Sacres du Folkore” Festival are organized by the 
Jolivettes. They promote the traditions and cultures of folk troupes from all over the 
world. Saint Jean fire, folk dance, free admission outdoor shows punctuate the Festival 
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4.5.2 The basilic Saint Rémi 

After the cathedral, which it 
almost equals in size, the most 
celebrated church is Saint Remi, 
once attached to an important 
abbey the buildings of which are 
used as a hospital. St Remi dates 
from the 11th, 12th, 13th and 15th 
centuries. The nave and transepts, 
Romanesque in style, date mainly 
from the earliest, the façade of 
the south transept from the latest 
of those periods, the choir and 

apse chapels from the 12th and 13th centuries.  

The valuable monuments with which the church was at one time filled were pillaged 
during the Revolution, and even the tomb of the saint is a modern work; but there 
remain the 12th century glass windows of the apse and tapestries representing the 
history of St Remigius, given by Robert de Lenoncourt. The churches of St Jacques, St 
Maurice (partly rebuilt in 1867), St André, and St Thomas (erected from 1847 to 1853, 
under the patronage of Cardinal Gotisset, now buried within its walls), are all of minor 
interest. Of the fine church of St Nicaise only insignificant remains are to be seen.  

  
 

5 Contacts 
 

• ESIEC : 
Esplanade Roland Garros 
Technopôle Henri Farman 
BP 1029  
51686 Reims cedex 2 France 
 

Reception : 
Tel  03 26 91 33 99 
Fax 03 26 91 38 03 
 

Responsible of admissions : 
Damien Erre 
damien.erre@univ-reims.fr 

Responsible of foreign students 
Gladys Mathieu 
gladys.mathieu@univ-reims.fr 

 
 

Scolarity Service 
Martine Morel 

 martine.morel@univ-reims.fr 

BDE : 
bde@esiec.ens.univ-reims.fr 
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• CROUS 
34, boulevard Henri Vasnier 
BP 2751-51063 Reims 
France 
Tel: 0033 326 50 59 00 
Fax: 0033 326 50 59 29 
 
• Sub-prefecture of Reims 

Place Royale 
51100 Reims 
Tel: 0033 326 86 71 00 
Fax: 0033 326 86 71 65 

 
How to come to Reims: 
 
From Paris: Train: Departure from Gare de l’Est  
 Aeroport ⇒ Gare de l’Est 
 

• Orly: Buy a ticket Orlyval to the Denfert Rochereau Denfert station. 
Then take the metro line 4 direction Porte de clignencourt. Go off at Gare 
de l’Est. 

• Roissy: Buy a RER ticket to Gare du Nord. Then take the metro line 5 
direction Place de l’Italie. Go off at Gare de l’Est. 

 
 
 
Have a nice trip and see you soon! 
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